(™ T®UCH

Subscription date &5t H H (dd/mm/yy) Account No. & F 455
Company Details A E|&R
C N
ompanz ame English 3537
AR
Chinese 132
Registered Address 7\ & ET itk
Business Nature ZEF&MEE Business Reg. No.PG 3£ & 5T 25 5E0E
Service Plan Jg%#=1&l
[] standard Package BEEER
Basic Plan Professional Plan Superior Plan Premium Plan Telephone Plan
FAGTE HEEETE BT FEETE HApETE
Mongkok £ [] %138 []$328 [ $388 [ 5478 [ 5210
Causeway Bay & [] $168 [] $358 [ 5418 [ 5508

[T] Custom Package HEEER

Registered Address ¥ {fi}tik

[] Mongkok FEff [+138] [[] Causeway Bay #fil#& [+5168]

Mail Notification {42

[] Notify by email or no notification DIEEZFElMEEEA [+50]
[] Notify by phone DIEEZEHEAT [+510]
[] Notify by SMS DL FHREE R @A [+530]

Mail Collection FE L HY

[[] Self pick up at selected location 7F#EEfERHIELE{TT4EET [+50]

[] Pick up at other TOUCH branchs  %I] TOUCH E:At43774HEL [+$30]
[] Mongkok FEf5 [[] Causeway Bay #fils &

[] Forward to designated address FEHZFFIF5EHEL [+530] #
[] by Post -5 [] by Courier 3%

Telephone Service FEEEARTS

[] Private telephone number answering call with your preset greeting H45 88 551 FHANE(CHE [+$160]

Call Handling - During Office Hour
REPRIE - PRARHE

[] Take message and notify by email ¥ =14 LIBERHEA [+90]

["] Take message and notify by phone B =14 LLIEEEGRA [+510]

[] Take message and notify by SMS 885 1% D\ -2 @B EE4T S A0 [+530]

] Answer call and transfer to your designated number fSEIEf4HEES 25 15 SESERE [+$30]

[T] Direct transfer to your designated number by phone system HZ %t HIHSHEES 22 15 E SRS [+$30]
[[] Direct transfer to voice mailbox E[IFFiEES 2= B = (=55 [+530]

Call Handling - After Office Hour
IREBFREE- FEHRANF

[] Ring unit caller hangs up fEFEREIH [+50]
["] Direct transfer to voice mailbox HEES & BA = (=55 [+$30]
[] Direct transfer call to your designated number HEES 255 TESERE [+$60]

EFax Service BT {HERTS

[] No fax service required fEEFHEIRF [+50]
[] Shared fax number with 50 pages/month F:F%E6E 4 H 50 B [+30]
[[] Unique fax number with 200 pages/month J&175%6E 4 H 200 B [+90]

Fax Notification {EELiHA1

[] Notify by email or no notification DAEEE[SAETHAI [+50]
[ Notify by phone DIEEFHAEAI [+510]
[J Notify by SMS DT easf Al [+530]

Payment Cycle %§EriAHH

[] 3Months 3 {EH
[] 6 Months (+2 Months free) 6 {f H 3% 2 & H *
[] 10 Months (+ 5 Months free) 10 {& H 7% 5 {E H*

# Exclude courier fee /postage [JEE: |/ & FBEINULST
*Applicable for first time user in first year only. One month deposit is required for any of the above service plans. PL_F{EE H#E NI E P2 B -

FrA kst #IRE S 118 A e -
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Call Management BT

Greeting EIZE

User Details fi &k}

Applicant* / User 1 EHE A*/FHF 1

Name #:44 English FE3Z Chinese #7132
HKI.D No. / Passport No. & B {58/ &1 Nationality Bl%&
Contact No.Ji4% &5 Fax {#HE

Email ZEH}

Contact Address &gl

*Applicant is required to submit copies of Business Registration, HKID card/Passport and residential address proof upon application. Hiz% A fE H s5HF 2542

PG R © BRSO/ - R EALEEEA -

User 2

Name #:%4 Contact No. 4% EEEE
Email &S Remarks f3E

User 3

Name #:44 Contact No. 4% EEEE
Email ZEHH Remarks #iEt

Terms & Conditions RS {&k

Main Terms —f& {52k
1. FPHRNEEEAESLT AR T E Ak 2UE LA Touch Secretarial Service Limited( N " AR5 HH FERS" ) I3 A 28 SR B EAIREST -

The Client understands and agrees that they will have no right to occupy and access any part of the premises and any equipment of facilities within the

premises of the Service Provider under this agreement.
2. FEMRBSARTATEES R - SRESEATHYIEN T - IR (e R A R B B PV BN B3 L E S E MY in - R IESR IR - HAR B SR E,
A AR EEHERA - RIS IR - B E T RS- B3 HEMY)G - IR ER AR R -
Before the commencement of service, during suspension period, or any situation without the prior authorization, the Service Provider will reject all
mails, parcels, fax or any other objects sent to the Client and will not handle all calls from the assigned telephone number. The Service Provider is not
responsible to notify the Client of such delivery. 30 days after the termination of service, any mails, parcels, fax or any objects sent to or left at any
offices of the Service Provider shall be at the disposal of the Service Provider at its absolute discretion.
3. ERLATEN - BRI BLRER A MBS IS N ECERIEAL 5 (Sl INEE B RS T & AR BRSO I R TR E AR -
Under the following circumstances, the Service Provider reserves all rights to terminate service without any prior notice. The Service Provider shall bear
no legal responsibilities nor shall be liable for claims or compensation for discontinuing service.
3.1 FPEARAERGECERN - BiERGE FEEEEET SR
The Client has failed to settle any service fees, handling fees or reimbursements of postage on time;
3.2 B ISHGETT BATAIRA RGBSR G E)
In suspicion of the Client is involving or carrying out a fraud and any illegal or improper activities;
3.3 FPFSHHEARERGHIERT AN - IR E S IC S TR = -

In suspicion of the Client is using provided services to hold any promotional sales or public recruitment events.
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4. WIRBEUER RN S4URERV R (YIRS S E S 4UBIATR AL 54T » FRRAE 30 RATEE SIEHIEE RS 25 3 FRITHERL T
FRIM) - R ERZ L BIR [B1% P S 2 e s 2 -
If the Service Provider is no longer able to provide service at the location stated in the agreement or terminate the agreement within the contract
period, a 30-day formal notice will be given to the Client (except for situation stated in term 3), and the prepaid service fees will be refunded to the

Client on pro-rate basis.

Limitation of Liability Z{F-H#i&E
5. HFPCHEBREES R E T ERAIRS] > AR 2 H e B B S $50R B B IERG HY 3 (1 RN AR 2 s s % 2 > ik
HUtERs A~ g A F R & R EA AT

The Client acknowledges that due to the imperfect nature of verbal, written and electronic communications, the Service Provider is not responsible for

any failure to render any service, any error or omission, or any delay or interruption of any service, the sole obligation is limited to the service charges
during the affected period.

6. HFEEAGRIREZ A e BT SR T 5 | B0 B e R R AR (RS B M W SRR M FR L R A -
The Client agrees to waive, and agrees not to make, any claim for damages, direct or consequential, including with respect to lost business or profits,

arising out of any failure to furnish any service, any error or omission with respect there to, or any delay or interruption of service.

Contract Period and Termination of Service &%JHA 4% 1FARFS
7. EESHH RIS H IR DA RS B TS R L - B G ISR E P E T RS S, A GE WA IR S N &
&IHAN A -

The first contract period will be the period started from the date of service commenced to the last date of the period covered within the first payment.

The contract period will be extended according to the period covered of each payment of the Client afterward, and the content of this agreement will
be applicable within the extended contract period.

8. WA - WEERAT 30 RUAEEEAIREHLIER < BEF PRI LIRB TS - CENEIIRBS B A R E -
To terminate the service, the Client should notice to the Service Provider by submitting “Termination Form of Business Services” before 30 days. If the
terminates the service within the contract period, all the prepaid service fees will be non-refundable.

About Service and Payment [EE A ARTS R {5HEK

9.  H{EIRFE R —MATER  MARHENE 2 RKE M E - It iEr ik id % PR AR SR AT A R -

Only one company can be registered by each account. Service Provider handles related mails, parcels, calls and fax only following with the company

name in the Business Registration.
10. Mail Handling Service {XUgE (4-AR 7%
10.1 AEIFERGFE AT 40CM X 40CM X 40CM (LA R FEETR) - B VENS 3 RINGEEL - AIRAE KRR HYE] - RS AL iER S WU (R 3R HKS20
TEREFE © 46 14 REFIARFIE - IR ALER &R EIUR D EFIUINE = 14 K2 FEFE -
If parcels exceed 40cmX40cmX40cm accumulatively, Client has to come to take within 3 days. Otherwise, Service Provider will charge HK$20 per
item per day for storage fee. If parcels are not taken within 14 days, Service Provider will return parcels to post office and charge Client 14 days
storage fee.
10.2 Rt ERS A REE IR P ERIE R IR EEE A Z )i -
The Service Provider reserves the rights to refuse receiving any dangerous, illegal or oversize items for the Client.
10.3 ARG HLIERG AN & Ryl ar B (AR 5 [EEHTHRI e 58 e BT K 2 MR E K & BRI -
The Service Provider shall not be liable for any losses, damages, costs, claims and expenses of liabilities of whatever nature in mail forwarding.
11. Call Service EEEEHARFS
11.1 A AR EE R RS 8 P A A s S S
All call forwarding service apply to local telephone number only.
11.2 FE FPIHRE I AR B 5 E SRS - DR AR 2 (8 TR Ak s St e DA e =Um Al -
If the designated number direct transferred by system is to be changed, a formal written notification should be submitted to the Service Provider
on or before 1 working day prior to the effective day.
11.3 YRR - BEREE SRS IR AR B S SO TS EAE T sl - B R PRI IAE -
During the office hour, the telephone service provided by the Service Provider can be only used for receiving calls, leaving messages and

transferring calls on behalf of the Client, not including any services related to product inquiries, making quotations and customer services.



12. WEFHEESRBES NESOtE - HUSE CERRES IER - RaEmE A -

(™) T@UCH

If the Client requires to make amendments to service instructions, contents or location a written notice should be given to the Service Provider

amendment take place, related service fees shall apply.

13, ZFFIERIRE EYIBAVEH H AT A BROE - RIS LR A RS (LIRS A (55T - S S AR EREH H AR Cgec s &

I E H iR ER YL RS

The Client shall pay the fees before the due date specified on the relevant invoices, or the Service Provider has the right to suspend the service to the

Client. The Client has the responsibility to make sure that their payments are received and identified by the Service Provider before the due date

specified on the relevant invoices.

| have read and agree to the Terms & Conditions and declared that the information given above is true and accurate in each and every respect.

RNEEEE FME R ML - SRR R RSS2 K

Applicant / Authorized Signature and Company Chop
RN/ IMENEE AT

Name #:%4

Date HEf

Official Use Only B EE

Handling Staff
BEEME

Commencement Date 2E%% HHH Service Code ARE(CHE
Assigned Tel No. 47fic > BEEh5EhE Invoice No. BEEE4RSE
ssigned Fax No. 47Hic > {EE 5505 Deposit 44>

Remarks st




